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Step by Step Guide to View your Paycheck 
 
To view your paycheck you will need to log into your Employee Self Service Account.  This step-
by-step guide will help you navigate to view your most recent pay information. 
 
 

 
 
When you click the Sign In button you will be taken to the main page within your Employee Self 
Service Account.  Click on the left-hand menu for Employee Self Service and then Employee 
Home to display the screen below. 
 

 
 
When you click the link Payroll and Compensation Home you will be taken to the Payroll and 
Compensation Home page 
 
 
 
 
 

Type in your Employee ID here 

Type your password here 

Click the Sign In button 

Click the link to go to Payroll and Compensation 
Home 
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Click the blue View Paycheck link for information on your most recent paycheck.   
 

 
 
Your pay data will be listed in different sections, you will need to use the scroll bar on the right 
side of the page to scroll down and view the various sections of the page. 
 
 

Click the link View Paycheck 

Your name will be here Net Pay amount will be here 

Your name here 

Employee ID
  
Your mailing 
address here 

 
 
Your work information 
and pay rate will be listed 
here including your 
position number and step 

date information 

Click View a Different 
Payment link to see prior 

pay dates / paychecks. 

Salary Grade and 
step information 

will be here 



3 

 

  

 



4 

 
 
 
 

              Payment information including your abbreviated deposit account information will be here 

At the bottom of your paycheck 
data you can click the link 
Employee Home to return to the 
Employee Home page or click the 
Payroll and Compensation Home 
link to return to the Payroll and 
Compensation Home page. 

 
All earnings 
codes earned 
or used during 
the pay period 
will be listed 

here 

All Leave 
Balances are 
listed in this 

column 

Accrual Rate Information listed here 


